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Manufacturing Facility Data 
If more than one facility is involved, please copy this sheet and record for each facility separately. 

Name of Facility  

Address  

Country  Postcode  

Telephone  Fax  

Email  Website  

Factory Manager 
Name 

 

Telephone  Email  

Chief Chemist 
Name 

 

Telephone  Email  

Has the facility ever manufactured a batch of meat or seafood (including shellfish and sea animals)? If yes, 
then when? 

 

Has the facility ever manufactured products with dairy derived materials? (Yes/No) 

Has the facility ever manufactured products with meat-derived materials? (Yes/No) 

Has the facility ever manufactured products with grape derived materials? (Yes/No) 

Has the facility ever manufactured products with fish derived materials? (Yes/No) 

Has the facility a connecting plant that manufactures products with dairy derived materials? (Yes/No) 

Has the facility a connecting plant that manufactures products with meat derived materials? (Yes/No) 

Has the facility a connecting plant that manufactures products with grape derived materials? (Yes/No) 

Has the facility a connecting plant that manufactures products with fish derived materials? (Yes/No) 

Is the facility sub-contracting production to another company or companies? If yes, please list the companies 
and the approximate number of batches per month 
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Is the facility sub-contracting packaging to another company or companies? If yes, please list the companies 
and the approximate number of batches per month 

 

Is the facility where you are planning to gain certification used for contract packing or production for another 
company? If so, please nominate the products involved and the approximate number of batches. 

 

Are you seeking certification for export purposes? If so, please nominate which countries. 

 

Are you seeking a certification for Passover products? (Yes/No) (Note: Passover certification will require 
additional data not included in this checklist) 

 

Are seeking to have your products certified as ‘parve’? (Yes/No) (Note: Parve is the term used to describe foods that contain 
neither dairy nor meat products. We will advise you of the specific requirements.) 
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Products To Be Certified 
Please list for all products that you wish to gain certification 

Brand Name of Product Actual Product Name 
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Bills Of Raw Materials & Ingredients Checklist 
Please list the Bill of Raw Materials of each product nominated above. Ensure that the exact name of each ingredient is listed as well as processing 
aids. Please fill in a separate sheet for each end product. 

Name of Product Ingredient (full name, not the formula) 
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Materials Data 
For each ingredient provide the following data. Note: we will require copies of the Manufacturer’s spec and the Kosher certificate if available. If there 
is no Kosher certificate, fill in N/A. 

Ingredient Supplier 
(Name and 
full address) 

Manufacturer 
(Name and full 
address) 

Manufacturer’s 
Brand Name for 
the ingredient (and 
product number if 
relevant) 

Method of 
Packaging 
(e.g. bags, 
tanker, 
drums) 

Kosher 
Certifier 
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The Production Process 
For each item, please provide a brief explanation of the manufacturing process and a flow chart of the process. A typical production schedule when the 
item is made, i.e. which products are usually run before the Kosher product. Also include the type of machinery used in the manufacturing process, 
temperatures involved, approximate wait time (how long does a product remain in a specific piece of machinery) and a flowchart of the process. 
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The Cleaning Process 
Please provide a brief explanation of the cleaning process between production batches. Include a flowchart indicating temperatures of CIP (cleaning in 
progress) at various stages.  Also, can certain products follow on after other products with no cleaning between them, or with minimal cleaning?  
Please elaborate. 
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Other Manufacturing Processes in the Plant 
Please provide a brief description of other manufacturing processes in the plant other than for which certification is sought.  
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Other Materials Data 
Please list all raw materials that are found in the plant, other than those included above in the products that are to be certified. 

Ingredient Supplier 
(Name and 
full address) 

Manufacturer 
(Name and full 
address) 

Manufacturer’s 
Brand Name for 
the ingredient (and 
product number if 
relevant) 

Method of 
Packaging 
(e.g. bags, 
tanker, 
drums) 

Kosher 
Certified? If 
so, please 
name Kosher 
Certifier. 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 
 


